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APOSTROPHE DECISION CHART
Does this word need an apostrophe?

POSSESSION
Is it showing that

someone/something

owns something?

[0 YES — there is
possession

\g

0 NO —there is
NO possession

Add an apostrophe after the person’s name before you do anything
else to it.* Then add an “s” if you hear the “s” sound when you say it.
Example: Bill Smith’s car was parked in his driveway, so the Joneses’
and the Williams’s cars were parked down the street.

Example: Mr. Levitz’s schedule was filled with court Zoom calls.

DO NOT ADD AN APOSTROPHE! You are probably trying to make the
word plural. See below.

PLURAL

Is it showing that
there is more than
one of something?

[ YES — there is
more than one

Add an “s” or “es” WITHOUT AN APOSTROPHE. Example: The Smiths
were going to the party and expect to meet the Lopezes there.

[0 NO —there is

not more than
one

Do not do anything. Leave the word as it is.

u., n u_ n ou_ n

*NOTE: If the person’s name or the word you’re making possessive ends with an “x,” a “z,” or an “s,” you will add the
apostrophe AFTER their complete name/word—DO NOT CHANGE THE SPELLING OF THEIR NAME OR THE WORD—and

add the second
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S

only if you hear the

“s” sound. Example: Phoenix’s traffic is almost as bad as Los Angeles’s.




